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IIPUKAS3
ot «%» nexabpst 2015 r. NeS37- 0.1

r. UBanoso

O Ilopsijike BeAeHHst JMUHBIX /1€
nosyyaresiell CONHAJbHBIX YCIyT

B coorBeTcTBMM ¢ mocTaHoBieHHeM [IpaBurenscTBa MIBaHOBCKOM obsiacT OT
05.12.2014 Ne 510-n «O6 yrBepxaenun [lopsinka npegocTaBiIeHHs] COLMATBHBIX
YCIIYTI' IOCTABIMKAMU COLMaNBHBIX yeiyr B IBaHOBCKOM o6nacTuy npuKa3bIBalo:

I. Vreepaurh mnpmiiaraeMbiii [lopsgok BeleHUs] JHYHBIX JieJl HoJlydaTesei
COLMAJILHBIX YCIIYT. '

2. Hacrosiuit npukas Berynaet B cuity ¢ 01.01.2016.

Havansuuk lenapramenTa M.A. Kabanosa



punoxenue

K npuka3sy JlemapramMeHra
COI{HAILHON 3aIHTEI

nacenenus Vsanosckoii obnacti
otA9 .12.2015 NeS31- o.1.1.

IMopsiaok
Be/leHUSl JIMYHBIX J1e/l OJyYaTesel cCONHaJIbHbIX yCIyr

1. O0mue noJIOKEHUS

1.1. Hacrosmuii Ilopsimox BemeHUsI JIMYHBIX JieJl MOJydareieid COuaabHBIX
yeayr (nanee — [Topgnok) ycraHaBiuBaeT IIpaBUia BENCHMS, B TOM HUCIIE ydeTa U
XpaHEeHUsI, TUYHBIX [Aell Ioiydarelieil COLMANBHBIX YCIYr B cdepe COUHAILHOTO
00CIyKMBAHUA TOCTABIIMKAMU COLMAJIBHBIX ycayr B MBanoBckol obnactu (maiee —
[IOCTAaBIIHK).

1.2. TTocTaBluuK Ha3HAYAET CIIELMANNCTA, OTBETCTBEHHOI'O 3a BeJIeHHE, YUeT U
XpaHeHHe JIMYHBIX JIell ToJydaTelled cOLMalbHBIX yeuyr (namee — Crernuanuct), ¢
BHECEHMEM COOTBETCTBYIOIMX OO0S34HHOCTEH B [MOMKHOCTHYIO HWHCTPYKIIHIO
Crnenuanucra. _

1.3. B cocraB nu4HOro Jena MHOIy4Yaressl COINMAIBHBIX YCIYr BKIIIOYalOTCS
3asiBJICHUE TPaKIaHuHA (3aKOHHOTO HPEACTABUTENs ), WHIMBUIYAIbHAS IIporpamma,
pacIopAAUTENBHBIA HTOKYMEHT TIOCTABIMKA O NpUeMe IpakIaHWMHA Ha COIHAIBHOE
obcnyxkuBanue (odopmusieTcs B TeueHHe OAHOro palodero [HS C© JATH
[IPEJCTABIEHUS TpPaXTAaHUHOM (3aKOHHBIM MPEJICTAaBUTEIEM) YCTAHOBIEHHOTO
raKeTa JIOKYMEHTOB) U JIOKYMEHThI, yKasaHHbIE B nofmyHkre 2.2 mynkra 2 ITopsjika
NMpeJIOCTABIeHUST COLNMANBHBIX YCIyr TOCTABIIMKAMM COLHMAIBHBIX YCIyr B
MBanoBckol  o0slacTv,  YTBEPXKIEHHOTO  IOCTAHOBIeHHEM  [IpaBUTENbCTBA
ranorckoil obnactu ot 05.12.2014 Ne 510-11, 10 COOTBETCTBYIOIIMM KaTErOpUsiM
TI0JIy4aresie CONUanbHbBIX YCIYT.

B cocrap npyHOro Jena mosydaresis COLMANIbHBIX YCIYT, HANpPaBICHHOTO K
IOCTaBIIMKY, IOJ  HaJ30p, [OONOJHUTEIBHO  BKIIIOYAETCS  JIAYHOE  JIello,
copMUpOBaHHOE U TepelaHHOe MMOCTABIIUKY coriiacHo IlpaBuil BeJeHHs JTHYHBIX
JAeJl  HECOBEPILIEHHONETHUX  IMOJOMEYHBLIX, YTBEP)KJEHHBIX I[OCTaHOBJICHHEM
[Ipasurenscrea Poccmifckoii ®epeparmu oT 18.05.2009 Ne 423, mu6o Ilpasun
BEJICHUs JIMYHBIX JeJl COBEPILIEHHOJIETHUX HEIEECIIOCOOHBIX HIIM HE IMOJIHOCTHIO
JEeecocOOHBIX  Tpalk/laH, YTBEP)KACHHBIX IMOCTaHOBIeHWeM [IpaBHTenbCTBA
Poccuiicko ®enepanuu ot 17.11.2010 Ne 927, cooTBeTCTBEHHO.

1.4. B nu4HOE /18110 JONOJIHUTENBHO BKIIOYAIOTCS JOKYMEHTBI, OTHOCSIITHECS K
JUYHOCTH II0Jly4yaTells COLMANBHBIX YCIYr, o0pasyiougecss BO BpeMsl €ro
HAXO)KJIEHUS Ha COLMAIIBHOM OOCIYKUBAHUH Y TIOCTABIITAKA.

2. Begenue ¥ yueT JHYHBIX JieJ]l

2.1. B cpok He mo3gHEee ONHOTO paboYero MmHs, CIEAYIOMEro 3a JHEM
NPUHATAA ITOCTABIIMKOM pELICHHs O I[IpUEMe TIpak/[@aHUHA Ha COIHATBHOE
oOciyxuBaHue, CBEIEHWS O HEM 3aHOCATCS B JKypHal ydeTa ITojydareliei
COLMANBHBIX YCIYT TIOCTaBIUKA IO (OpMe, YCTaHOBJIEHHOW IpuioxeHnueM | K
TTopsi/iKy TpeoCcTaBIeHns COMUATBHEIX YCIyT MOCTABIIMKAMHU COIHATIBHBIX YCIYT B



VBanoBckolt  oOmacT,  yTBEpPKICHHOMY  IlocTraHoBiieHHeM  IlpaButenscrsa
IBanoBckoit o0nactu ot 05.12.2014 Ne 510-.

2.2. Crheumamucr QopMupyer JUYHOE JelI0 B  OTACIbHYI0 [ankKy
(ckopocimmBarenb) B TedeHHe 3 pabodux OHEW co JHS 3aKIIOYEHMs A0roBopa o
IIPENOCTABICHUH COLUAIILHBIX YCIIYT. :

2.3. JlugHoe peno JOJKHO COAEp)Karh BHYTPEHHIOK OMKMCh JOKYMEHTOB
(npunoxenue 1 x mHacrosmemy llopsnky). BuyTrpenHsss ommch IJOKYMEHTOB
COCTaBIISI€TCSI HA OTEJIEHOM JIMCTE U MO/IIUBAETCS B HAyalle JIMYHOTo /1ejia.

2.4. JIACTHI JMYHOTO JI€a JOJDKHBI OBITH IMPOIIMTHL, HPOHYMEPOBAHLI B
* IIpaBOM BEpPXHEM yIiy apabCKuMu LU(ppaMu.

Hymeparnms J7CTOB B JUYHOM Jiefie HPeayCMOTpeHa B IeNsx oOecreyeHws
COXPAaHHOCTH M 3aKPEIUICHHs IOpsJIKA PACIIOJIOKEHUS JOKYMEHTOB JIMIHOTO Jiena.
JIucThl BHYyTpEHHEN ONMCH HyMEPYIOTCS OTAENIBHO.

2.5. B nnyHOe pAeno MMOAIIMBAIOTCS KOMHUM JIOKYMEHTOB, YKa3aHHBIX B
noanyukre 2.2 mnynkra 2 Ilopsiaka mOpenocTaBieHMs] COLUMATIBHBIX — YCIYT
IIOCTaBIIMKAMU COIMAJIBHLIX YCIyr B FBaHOBCKkoM 007acTH, YTBEp)KIEHHOIO
nocrafopienueM [IpasutenscrBa VBanosckoii obmactu ot 05.12.2014 No 510-m,
3aBepeHHble HoTapualbHO JubO0 CrenmamucToM NOCTaBIIMKA (33 HCKIIIOYEHHEM
JAOKYMEHTOB, BBIJAHHBIX MEAUIIMHCKAMA OpPraHu3aiusiMy, KOTOPBIe TOIIIHBAIOTCS B
JIMYHOE JeJI0 B MOJIMHHHAKAX ).

CrienmanycT CHUMAeT ¢ IOJIMHHUKOB JOKYMEHTOB KOIMHW M, CBEPUB HX C
IIOJUTMHHUKAMH, « YIOCTOBEpSEeT CBOEH MOANHMCHIO. [IOMUIMHHUKKA JIOKYMEHTOB
BO3BPALIAIOTCS TPAXKIAHUHY B AeHb 00paIleHHA.

2.6. Obnoxka muuHoro jgena ogopmisiercss no ¢opme (mpunoxkeHue 2 K
Hacrosiemy [Topsiaky). ‘

*2.7. JIluuHoe Jeno IMOJUIeKHUT PEerucTpalry B JKypHaJle PerucTpalyy JHIHBIX
aen (npunoxenue 3 k Hactosiemy [lopsky).

Crpanulibl XKypHaIa PerucTpaliy JUYHEIX e HyMepyIOTCsl, MPOIIUBalOTCs 1
CKPEIUIAIOTCS TOITHUCHIO U NIeYaThI0 MOCTaBIIUKA.

2.8. JloxymenTsl B 9HOM jejie (DOPMUPYIOTCS MO Mepe MX IOCTYIUICHHS B
XPOHOJIOTHYECKOM IOPsI/IKE.

Hywmeparus THYHBIX JIe] MPOU3BOANTCS C Havala KaJleHIapHoro roja.

3. XpaHeHue JUYHBIX e

3.1. Jluunpie nelia BKIIOYAKOTCS B HOMEHKJIATYPY JieJi MOCTaBIMHKA IO
obumM 3aronoBKoM. «JIMyHbIe Kena [noydarenei] ConuanbHbIX yCIyr» ¢ yKazaHueM
CPOKa XpPaHEHHs B COOTBETCTBUM C TPEOOBAaHUAMYU 3aKOHOIATENHCTBA.

3.2. JluuHple Jena XpaHATCA B IJIOTHO 3aKPHIBAIOIUMXCS METAIHYECKHUX
mkadax (cerdax).

3.3. Ilo 3asBieHHIO MOaydarTels COLMAIbHBIX YCIYr B CTAallMOHApPHOM U
MONyCTAallMOHApHOW (QopMax COUHAIBHONO OOCHYXKUBaHUS TOMJIUHHUKKA €ro
JIMYHBIX [OKYMEHTOB IIPHHUMAIOTCS IIOCTABIIMKOM Ha XpaHeHHe (UCKIroyas
HEAEeCTIOCOOHBIX TpaxIaH, JAOKYMEHTBI ' KOTOPLIX XpaHSTCSd B COOTBETCTBUM C
nocranoBnenuem Ilpasurenscrsa Poccuiickoit ®epepanuu ot 17.10.2010 Ne 927
«O0 oTHEeNbHBIX BOMPOCAX OCYUIECTBICHUS OINEKH ¥ MONEYHTEILCTBA B OTHOIIECHHH
COBEPINEHHOJETHUX HEAEEeCIOCOOHBIX MM HE IOIHOCTHIO JIeeCOCOOHBIX IPajkaany,
HECOBEPLIEHHONIETHUX MOJONEYHbBIX, JOKYMEHTE! KOTOPBIX XPaHSITCs B COOTBETCTBHM



¢ nocranoBiienuem IlpaButensctBa PD or 18.05.2009 Ne 423 «O6 ormenbHbIX
BOIIPOCAX  OCYLUECTBJICHHS! ONEKM M  I[ONEYMTENHCTBA B OTHOUICHHH
HECOBEPILCHHOJETHUX TpaklaH») M XpaHATCS B HECropaeMoM Ikady y
Crnenmanucra. IlpueM HOKYMEHTOB OCYILECTBISIETCSl Ha OCHOBAHMM aKkTa IpUeMa
JTUYHBIX JIOKYMEHTOB Ha XpaHEHHE.

3.4. Bpljaua mosrydyareNo COLHAIbHBIX YCIYr IIOJJIWHHUKOB JOKYMEHTOB
(mpm BpeMEHHOM HCTpeOOBaHWU JOKYMEHTA) W BO3BPAT MOMJIMHHUKOB JOKYMEHTOB
NGCTARIIAKY , GoyNIEcTRBRIeN 1o [IMCEMEHHOMY  3asBICHHUIO  I[IOJy4aTels
COLMATBHBIX YCIYT.




[Ipunoxenue 1

K Ilopsiiky BeieHuUs JIMYHBIX A€l
noJty4daresie colraibHbIX YCIIyT

Onuce JOKYMCEHTOB JHYHOTI'O JieJia

(P.N.0O. noxyygaTesisi COUUATBHBIX YCIIYT)

Ne ni/m Haumenosanue Jara Bximrouenust | Howmep(a) Ipumevanue
JIOKYMEHTa B JINUHOE JIEJI0 cTpaHuL(bl)
1 2 3 -+ 5
<*> WTOro OKyMeHTOB
( )

(madpamn) (Iporucko)

KonnyecTBo nucros onucu

(

(umbpaMH) (tiporuceio)

Omnuch cocrasmi(a)

(HauMeHOBaHue NODKHOCTH) (ITOAIMCH) (pacmu(poBKa MoAnucH) (J1ara)

<*> 3anonHseTcs Npy caave JUYHOTO Jiea B apXUB.




[Mpunoxenue 2
k [lopsiaky BeileHUs TUYHBIX €]
rosiyqaTesiell CouambHbIX YCIyT

Jlunesas cropoua

(HaMMeHOBaHME ITOCTABIIAKA COI[MAIBHBIX YCIIYT)

HOMEDP JIMIHOTO Aciia HOMEP HOMEHKJIATYPHOTO Aclia

JUYHOE JAEJO

(pamuus)

(MM, 0OTYECTBO TpaXKIaHUHA)

(1aTa poxKACHMUSI)

(cBeaeHus 0 AeecroCoOOHOCTH)

Ioctymmn
(naTa nocTyIIeHus)

Br10bLT
(1ara BHIOBITHS)

(bamuast, ¥MsI, OTIECTRO, 1ATA POKEHUS, JIPEC MeCTa
JKUTENCTBA, MeCcTa NpebhiBanus, GaKTHIECKOTO IIPOKUBAHHUS
onekyHa, norneunrels (GpU3AUECKOE JHI0), HOMEPA KOHTAKTHBIX
TeIeOHOB OMeKyHa (IOTIEYUTENs)



[Ipunoxenue 3
K [lopsi/IKy BeJleHUs JINIHBIX JIE1
MOJIydaTened COIUANBHBIX YCIYyT

ZKypHaJ1 perucTpanuH JU4YHbIX JeJl

(HAMMEHOBAHME TIOCTABLIMKA COLMAITBHBIX YCIIYT)

Perucrpaumonnsiii | Jlata perucrpanuu ®.1.0. IIpumeuanue
HOMep noJryyaTesst
COLMANIBHBIX

yciayr




